Board Members Adding Topics to the Agenda Guidelines:

Any member of the IFLS board may request topics be placed on the agenda of the next Executive Committee or IFLS Board of Trustees meeting in the following ways:

· by making a request during a meeting, 

· by sending a request that the topic be added to the agenda to the IFLS Board President and IFLS Director at least 12 business days before the meeting,  

· by sending a request that the topic be added to the agenda to the IFLS Board President and IFLS Director at least 24 hours before the meeting if the matter can not wait until a future meeting, and 

· in an emergency, by sending a request that the topic be added to the agenda to the IFLS Board President and IFLS Director at least 2 hours before a meeting.

The IFLS Board President will review the request and determine whether or not the item will be added to the agenda. 
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